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THE  LIBRARY 

The  library  occupies  two  rooms 
in  the  southwest  corner  of  the 
first  floor  of  the  building.  It  was 
" opened  in  September  1899,  and 
since  that  time  has  grown  stead- 
s' ily  until  it  now  contains  over 
1 11,000  volumes. 

^ The  reference  books,  bound 
^ periodicals,  and  reserve  books 
^ are  shelved  in  the  reading  room. 
Here  are  also  found  the  current 
numbers  of  over  one  hundred  per- 
iodicals, including,  in  addition  to 
' those  of  general  interest,  many 
‘ devoted  to  special  subjects.  The 
> books  for  general  circulation  are 
/kept  in  the  stack  room,  to  which 
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all  students  of  the  Normal  School 
and  pupils  in  the  seventh,  eighth, 
and  ninth  grades  are  admitted. 
For  grades  lower  than  the  seventh 
school-room  libraries  are  provid- 
ed. Although  the  library  is  es- 
tablished for  the  use  of  the  fac- 
ulty and  students  of  the  Normal 
School,  the  public  is  permitted  to 
use  it  as  a reference  library. 

Hours 

7:80-12:35  | Tuesday  to  Satur- 

1:30-5:00  ( day  inclusive 

7:30-12:35  Monday 
Hours  during  the  Summer  School 

7:30-12:30  ) Tuesday  to  Saturday 
1:30-5:45  j inclusive 

7:30-12:30  Monday 
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Picture  Collection 
The  picture  coUection  consists 
of  photographs,  mounted  and  un- 
mounted pictures,  classified  ac- 
cording to  the  Dewey  decimal 
classification.  For  the  photo- 
graphs a card  catalogue  has  been 
made.  The  photographs  and 
mounted  pictures  are  kept  in  a 
case  in  the  reading  room  and  the 
unmounted  pictures  are  kept  in 
boxes  in  the  stack  room.  Stu- 
dents are  not  allowed  access  to  the 
picture  collection  except  in  the 
company  of  one  of  the  librarians. 

REGULATIONS 
Charging  Books 

To  withdraw  a book,  have  it 
charged  by  one  of  the  librarians; 
to  return  a book  merely  leave  it 
on  the  center  desk. 
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Number  of  Books 

No  limit  is  placed  on  the  num- 
ber of  books  that  may  be  drawn 
from  the  stack  room  or  on  the 
length  of  time  that  they  may  be 
retained,  but  all  are  subject  to  re- 
call for  class  use. 

Periodicals 

Bound  periodicals  and  unbound 
back  numbers  are  subject  to  the 
same  regulations  as  are  books 
from  the  stack.  Current  num- 
bers of  periodicals  may  be  taken 
out  a half-hour  before  closing 
and  are  due  the  next  morning 
by  eight  o’clock. 

Reserve  Books 

Books  to  be  used  by  a class  in 
preparation  of  a lesson  are  plac- 
ed, at  the  request  of  the  teacher. 
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on  reserve  shelves.  During  the 
day  these  books  are  to  be  used 
in  the  library.  They  may  be  tak- 
en from  the  library  a half-hour 
before  closing,  if  they  are  not  in 
use,  and  must  be  returned  to  the 
desk  by  eight  o’clock  the  next 
morning.  Books  taken  out  Satur- 
day aftei^oon  must  be  returned 
Monday  morning  by  eight  o’clock. 
Reserve  books  for  the  grades  are 
subject  to  special  rules. 

Reserve  books  may  be  engaged 
at  any  time  during  the  day  for 
over  night. 

Reference  Books 

Reference  books  are  subject  to 
the  same  regulations  as  are  re- 
serve books. 

Books  for  Teaching 

Any  book  in  the  library  may 


be  taken  for  the  teaching  period. 

Behavior  in  the  Library 

As  the  library  is  a place  for 
study,  it  is  expected  that  every 
one  will  be  as  quiet  as  possible. 

CLASSIFICATION 

The  library  is  classified  accord- 
ing to  the  Dewey  decimal  classi- 
fication. The  books  are  divided 
into  ten  main  classes,  which  in 
turn  are  divided  decimally.  On 
the  shelves  the  books  are  ar- 
ranged numerically  beginning 
with  zero  and  continuing  through 
999.  Under  each  number  they 
are  arranged  alphabetically  by 
author,  with  a few  exceptions. 
In  this  library  books  of  individual 
biography  are  given  the  letter  B 
instead  of  920  and  stand  after  919. 
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They  are  arranged  in  alphabetic- 
al order  by  name  of  the  subject  of 
the  biography. 

Card  Catalogue 

The  card  catalogue  is  kept  in 
a cabinet  in  the  reading  room 
near  the  reserve  books.  It  is  ar- 
ranged alphabetically,  like  a dic- 
tionary, and  books  may  be  found 
under  author,  subject,  and  title, 
if  striking.  Reference  is  made 
from  the  form  of  the  name  or 
subject  not  used  to  the  one  used, 
as:  Clemens^  S.  i/. , see  Twain, 
Mark,  and  Ornithology  see  Birds, 
Reference  is  also  made  from  the 
main  subject  to  related  subjects, 
as:  Psychology  see  also  Brain^ 
Ethics^  etc.  The  ability  to  use  the 
card  catalogue  understandingly 
is  of  great  value  in  working  in 
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the  library  and  should  be  ac- 
quired as  early  in  the  course  as 
possible. 

INDEXES 
Periodical  Indexes 

Poole’s  Index  to  Periodical  Lit- 
erature, 1802 — 1901,  5 vols. 

Poole’s  Abridgment,  1815 — 

Supplemented  by  the  following 
indexes. 

Cumulative  Index,  1896 — 1899. 

Readers’  ^^uide  to  Periodical 
Literature,  — date. 

Annual  Library  Index  and  An- 
nual literary  Index,  1901 — date. 

Library  Index,  1907 — date. 

These  indexes  are  kept  on  a 
table  near  the  center  of  the  read- 
ing room.  A list  of  the  magazines 
included  in  the  indexes  given 
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above  which  are  in  this  library 
has  been  typewritten  and  is  kept 
with  them.  In  the  same  binder 
may  also  be  found  a statement 
of  the  way  to  use  the  various 
indexes. 

A.  L.  A.  Index  to  General  Literature 

This  publication  indexes  sepa- 
rate articles  in  collections  of  es- 
says and  books  of  miscellaneous 
character,  for  which  analytics 
are  not  made  in  the  card  cata- 
logue. It  is  kept  with  the  period- 
ical indexes. 

Granger's  Index  to  Poetry  and 
Recitations 

This  book  indexes  many  mis- 
cellaneous collections  of  poetry 
and  of  recitations.  It  is  kept 
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with  the  general  reference  books. 
Indexes  to  Goverment  Publications 

These  may  be  consulted  at  the 
loan  desk. 

Any  further  aid  in  using  the 
catalogue  and  other  helps  will 
be  gladly  furnished  by  the  libra- 
rians. 
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THE  LIBEAKY 

The  library  occupies  two  rooms 
in  the  southwest  corner  of  the 
first  floor  of  the  building.  It 
was  opened  in  September  1899, 
and  since  that  time  has  grown 
steadily  until  it  now  contains 
over  16,000  volumes. 

The  reference  books,  bound  pe- 
riodicals and  reserve  books  are 
shelved  in  the  reading  room. 
Here  are  also  found  the  current 
numbers  of  over  one  hundred  and 
twenty-five  periodicals,  includ- 
ing, in  addition  to  those  of  gene- 
ral interest,  many  devoted  to  spe- 
cial subjects.  The  books  for  gen- 
eral circulation  are  kept  in  the 
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slack  room,  to  which  all  stu- 
dents of  the  Normal  School  and 
pupils  in  the  seventh,  eighth,  and 
ninth  grades  are  admitted.  For 
grades  lower  than  the  seventh 
school-room  libraries  are  pro- 
vided. Although  the  library  is 
established  for  the  use  of  the 
faculty  and  students  of  the  Nor- 
mal School,  the  public  is  per- 
mitted to  use  it  as  a reference  li- 
brary. 

Hours 

7 :30-12 :30  1 Tuesday  to  Satur- 
1 :15-  5:00  ) day  inclusive. 
7:30-12:30  Monday. 

Hours  During  the  Summer 
School 

7:15-12:30  1 Tuesdav  to  Satur- 
1 :15-  5:30  f day  inclusive. 

7 :15-12:30  Monday. 
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Picture  Collection 

The  picture  collection  consists 
of  photographs,  mounted  and 
unmounted  pictures,  classified 
according  to  the  Dewey  decimal 
classification.  For  the  photo- 
graphs a card  catalogue  has  been 
made.  The  photographs  and 
mounted  pictures  are  kept  in  a 
case  in  the  reading  room  and  the 
unmounted  pictures  are  kept  in 
boxes  in  the  stack  room.  Stu- 
dents are  not  allowed  access  to 
the  picture  collection  except  in 
the  company  of  one  of  the  li- 
brarians. 

REGULATIONS 
Charging  Books 

To  withdraw  a book,  have  it 
charged  by  one  of  the  librar- 
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ians;  to  return  a book  merely 
leave  it  on  the  center  desk. 

Number  of  Books 

No  limit  is  placed  on  the  num- 
ber of  books  that  may  be  drawn 
from  the  stack  room  or  on  the 
length  of  time  that  they  may  be 
retained,  but  all  are  subject  to 
recall  for  class  use. 

Periodicals 

Bound  periodicals  and  un- 
bound back  numbers  are  sub- 
ject to  the  same  regulations  as 
are  books  from  the  stack.  Cur- 
rent numbers  of  periodicals  may 
be  taken  out  a half-hour  before 
closing  and  are  due  the  next 
morning  by  eight  o’clock. 

Reserve  Books 

Books  to  be  used  by  a class  in 
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preparation  of  a lesson  are 
placed,  at  the  request  of  the 
teacher,  on  reserve  shelves. 
During  the  day  these  hooks  are 
to  be  used  in  the  library.  They 
may  be  taken  from  the  library  by 
having  them  charged  at  the 
desk  a half-hour  before  closing, 
if  they  are  not  in  use,  and  must 
be  returned  to  the  desk  by  eight 
o’clock  the  next  morning.  Books 
taken  out  Saturday  afternoon 
must  be  returned  Monday  morn- 
ing by  eight  o’clock.  Reserve 
books  for  the  grades  are  subject 
to  special  rules. 

Reserve  books  maybe  engaged 
for  over  night  during  the  hours 
posted  on  the  bulletin  board. 
All  books  thus  engaged  must  be 
brought  to  the  desk  a second  time 
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during  Ihe  last  half-hour  the  li- 
brary is  open. 

Reference  Books 

Reference  books  are  subject  to 
the  same  regulations  as  are  re- 
serve books. 

Books  for  Teaching 

Any  book  in  the  library  may 
be  taken  for  the  teaching  period. 

Behavior  in  the  Library 

As  the  library  is  a place  for 
study,  it  is  expected  that  every- 
one wilt  be  as  quiet  as  possible. 

GLASSIFICATION 

The  library  is  classified  ac- 
cording to  the  Dewey  decimal 
classification.  The  books  are  di- 
vided into  ten  main  classes, 
which  in  turn  are  divided  deci- 
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mally.  On  the  shelves  the  books 
are  arranged  numerically  begin- 
ning with  zero  and  continuing 
through  999.  Under  each  num- 
ber they  are  arranged  alphabet- 
ically by  author,  with  a few 
exceptions.  In  this  library  books 
of  individual  biography  are 
given  the  letter  B instead  of  920 
and  stand  after  919.  They  are 
arranged  in  alphabetical  order 
by  name  of  subject  of  the  biog- 
raphy. 

CARD  CATALOGUE 

The  card  catalogue  is  kept  in 
a cabinet  in  the  reading  room 
near  the  reserve  books.  It  is  ar- 
ranged alphabetically,  like  a 
dictionary,  and  books  may  be 
found  under  author,  subject, 
and  title,  if  striking.  Reference 
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is  made  froixi  Ihe  form  of  the 
name  or  subject  not  used  to  the 
one  used,  as : Clemens  S.  L.,  see 
Twain,  Mark,  and  Ornilhology 
see  Birds.  Reference  is  also 
made  from  the  main  subject  to 
related  subjects,  as:  Bsy.chology- 
see  also  Brain,  Ethics,  etc.  The 
ability  to  use  the  card  catalogue 
understandingly  is  of  great  value 
in  working  in  the  library  and 
should  be  acquired  as  early  in 
the  course  as  possible. 

INDEXES 
Periodical  Indexes 

Poole’s  Index  to  Periodical 
Literature,  1802 — 1906,  6 v. 

Poole’s  Abridgment,  1815 — 
1904. 

Supplemented  by  the  follow- 
ing indexes. 
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Cumulative  Index,  1896 — 1899. 

Readers’  Guide  to  Periodical 
Literature,  1900 — date. 

Annual  Library  Index  and 
Annual  Literary  Index,  1901 
—1907. 

Annual  Magazine  Subject  In- 
dex, 1907 — 1911. 

Dramatic  Index,  1909 — 1911. 
Bound  with  the  Annual  Magazine 
Subject  Index. 

These  indexes  are  kept  on  a 
table  near  the  center  of  the  read- 
ing room.  A list  of  the  mag- 
azines included  in  the  indexes 
given  above  which  are  in  this 
library  has  been  typewritten 
and  is  kept  with  them.  In  the 
same  binder  may  also  be  found 
a statement  of  the  way  to  use 
the  various  indexes. 
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A.  L.  A.  Index  to  General 
Literature 

This  publication  indexes  sep- 
arate articles  in  collections  of 
essays  and  books  of  miscella- 
neous character,  for  which 
analytics  are  not  made  in  the 
card  catalogue.  It  is  kept  with 
the  periodical  indexes. 

Granger’s  Index  to  Poetry  and 
liecitations 

This  book  indexes  many  mis- 
cellaneous collections  of  poetry 
and  of  recitations.  It  is  kept 
with  the  general  reference  books. 

Indexes  to  Government 
Publications 

These  may  be  consulted  at  the 
loan  desk. 
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Index  to  Lesson  Plans 

In  one  of  the  trays  of  the  cat- 
alogue case  may  he  found  refer- 
ences to  books  which  contain 
lesson  plans  for  poems  and 
stories. 

Index  to  Mythological  Pictures 

Another  tray  in  the  same  case 
holds  many  references  to  books 
which  have  pictures  of  myth- 
ological persons  and  places. 

ASK  FOR  HELP 

The  librarians  are  in  the  li- 
brary to  help  all  students.  If 
you  do  not  find  what  you  are 
looking  for  in  a few  minutes 
ask  for  help  and  avoid  wasting 
your  time  needlessly. 
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HOW  YOU  CAN  USE  THE 
LIBRARY 

Every  student  may  profitably 
use  the  library,  either  to  prepare 
lessons,  to  help  in  teaching,  or 
for  general  reading  and  recrea- 
tion. 

It  is  your  library,  make  the 
most  of  it. 
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THE  LIBRARY 


The  library  occupies  two  rooms 
in  the  southwest  corner  of  the 
first  floor  of  the  building.  It  was 
opened  in  September  1899,  and 
since  that  time  has  grown  steadily 
until  it  now  contains  about  20,000 
books  and  pamphlets. 

The  reference  books,  bound  peri- 
odicals and  reserve  books  are 
shelved  in  the  reading  room.  Here 
are  also  found  the  current  num- 
bers of  over  one  hundred  and 
twenty-five  periodicals,  including, 
in  addition  to  those  of  general  in- 
terest, many  devoted  to  special  sub- 
jects. The  books  for  general  cir- 
culation are  kept  in  the  stack  room, 
to  which  all  students  of  the  Normal 
School  and  pupils  in  the  seventh 


4 


and  eighth  grades  are  admitted. 
For  grades  lower  than  the  seventh 
schoolroom  libraries  are  provided. 
Although  the  library  is  established 
for  the  use  of  the  faculty  and  stu- 
dents of  the  Normal  school,  the 
public  is  permitted  to  use  it  as  a 
reference  library. 

Hours 

7 :30-12 :251  Tuesday  to  Satur- 
1:15-  5 :00j  day  inclusive. 

7:30—12:25  Monday. 

Hours  during  the  summer 
school 

7:15-12:251  Tuesday  to  Satur- 
1:15-  5 :30j  day  inclusive. 

7:15—12:25  Monday. 

Picture  collection 

The  picture  collection  consists  of 
photographs,  mounted  and  un- 
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mounted  pictures,  classified  accord- 
ing to  the  Dewey  decimal  classifica- 
tion. For  the  photographs  a card 
catalogue  has  been  made.  The 
photographs  and  mounted  pictures 
are  kept  in  a case  in  the  west  end 
of  the  reading  room  and  the  un- 
mounted pictures  are  kept  in  boxes 
near  the  loan  desk.  Students  are 
not  allowed  access  to  the  picture 
collection  except  in  the  company  of 
one  of  the  librarians. 

REGULATIONS 
Charging  books 

To  withdraw  a book,  write  your 
name  on  the  first  vacant  line  of 
the  card  found  in  the  pocket  in  the 
front  cover  of  the  volume  and 
leave  the  card  in  the  low  box  on 
the  center  desk.  To  return  a book, 
leave  it  on  the  center  desk. 


Number  of  hooks 

No  limit  is  placed  on  the  number 
of  books  that  may  be  drawn  from 
the  stack  room  or  on  the  length  of 
time  that  they  may  be  retained,  but 
all  are  subject  to  recall  for  class 
use. 

Periodicals 

Bound  periodicals  and  unbound 
back  numbers  are  subject  to  the 
same  regulations  as  are  books  from 
the  stack.  Current  numbers  of 
periodicals  may  be  taken  out  a 
half  hour  before  closing  and  are 
due  the  next  morning  by  eight 
o’clock. 

Reserve  books 

Books  to  be  used  by  a class  in 
preparation  of  a lesson  are  placed, 
at  the  request  of  the  teacher,  on 
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reserve  shelves.  During  the  day 
these  books  are  to  be  used  in  the 
library.  They  may  be  taken  from 
the  library  by  having  them  charged 
at  the  desk  a half  hour  before 
closing,  if  they  are  not  in  use,  and 
must  be  returned  to  the  desk  by 
eight  o’clock  the  next  morning. 
Books  taken  out  Saturday  after- 
noon must  be  returned  Monday 
morning  by  eight  o’clock.  Reserve 
books  for  the  grades  are  subject  to 
special  rules. 

Reserve  books  may  be  engaged 
for  over  night  at  any  time  during 
the  day.  All  books  thus  engaged 
must  be  brought  to  the  desk  a 
second  time  during  the  last  half 
hour  the  library  is  open. 

Reference  books 

Reference  books  are  subject  to 
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the  same  regulations  as  are  reserve 
books. 

Books  for  teaching 

Any  book  in  the  library  may  be 
taken  for  the  teaching  period. 

Behavior  in  the  library 

As  the  library  is  a place  for 
study,  it  is  expected  that  everyone 
will  be  as  quiet  as  possible. 

CLASSIFICATION 

The  library  is  classified  accord- 
ing to  the  Dewey  decimal  classifica- 
tion. The  books  are  divided  into 
ten  main  classes,  which  in  turn  are 
divided  decimally.  On  the  shelves 
the  books  are  arranged  numerically 
beginning  with  zero  and  continuing 
through  999.  Under  each  number 
they  are  arranged  alphabetically  by 
author,  with  a few  exceptions.  In 
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this  library  books  of  individual  bi- 
ography are  given  the  letter  B in- 
stead of  920  and  stand  after  919. 
They  are  arranged  in  alphabetical 
order  by  name  of  subject  of  the 
biography. 

CARD  CATALOGUE 

The  card  catalogue  is  kept  in  a 
cabinet  in  the  reading  room  near 
the  reserve  books.  It  is  arranged 
alphabetically,  like  a dictionary,  and 
books  may  be  found  under  author, 
subject,  or,  if  striking,  title.  Ref- 
erence is  made  from  the  form  of 
the  name  or  subject  not  used  to  the 
one  used,  as:  Clemens  S,  L.,  see 
Twain,  Mark,  and  Ornithology  see 
Birds,  Reference  is  also  made 
from  the  main  subject  to  related 
subjects,  as:  Psychology  see  also 
Brain,  Ethics,  etc.  The  ability  to 
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use  the  card  catalogue  understand- 
ingly  is  of  great  value  in  working 
in  the  library  and  should  be 
acquired  as  early  in  the  course  as 
possible. 

INDEXES 
Periodical  indexes 

Poole’s  index  to  periodical 
literature,  1802 — 1906,  6 v. 

Poole’s  abridgment,  1815 — 
1904,  2 V. 

Supplemented  by  the  following 
indexes. 

Cumulative  index,  1896 — 1899. 

Readers’  guide  to  periodical 
literature. 

Cumulated  volumes,  1900 — 1904, 
1905—1909. 

Annual  volumes,  1910 — 1914. 

Monthly  numbers,  1915. 
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Annual  library  index  and  An- 
nual literary  index,  1901 — 1907. 

Annual  magazine  subject  in- 
dex, 1907—1914. 

Dramatic  index,  1909 — 1914. 
Bound  with  the  Annual  magazine 
subject  index. 

These  indexes  are  kept  on  a 
table  near  the  center  of  the  reading 
room.  A list  of  the  magazines  in- 
cluded in  the  indexes  given  above 
which  are  in  this  library  has  been 
typewritten  and  is  kept  with  them. 
In  the  same  binder  may  also  be 
found  a statement  of  the  way  to 
use  the  various  indexes. 

A,  L.  A.  index  to  general 
literature 

This  publication  indexes  sep- 
arate articles  in  collections  of 
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essays  and  books  of  miscellaneous 
character,  for  which  analytics  are 
not  made  in  the  card  catalogue.  It 
is  kept  with  the  periodical  indexes. 

Granger's  index  to  poetry  and 
recitations 

This  book  indexes  many  mis- 
cellaneous collections  of  poetry  and 
of  recitations.  It  is  kept  with  the 
general  reference  books. 

Indexes  to  government 
publications 

These  may  be  consulted  at  the 
loan  desk. 

Eastman,  Index  to  fairy  tales, 
myths,  and  legends 

This  index  includes,  besides 
fairy  tales  and  fables,  the  stories 
from  Greek  and  Norse  mythology, 
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hero  stories  and  some  modern 
stories.  The  titles  of  the  stories 
are  arranged  in  one  alphabet  with 
the  name  of  the  book  in  which 
they  appear.  488  books  are  in- 
dexed. It  is  kept  with  the  maga- 
zine indexes. 

Firkins,  Index  to  short  stories 

All  the  short  stories  of  about 
250  English  and  American  and 
about  140  foreign  authors  are  in- 
dexed and  some  of  the  stories  of 
over  120  minor  English  and  Ameri- 
can writers.  Author  and  title 
entries  are  given,  with  supplement- 
ary lists  of  books  indexed,  and  of 
authors.  Does  not  attempt  to  in- 
dex all  short  .stories  in  periodicals; 
only  writers  who  have  published  at 
some  time  in  book  form  are  ad- 
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mitted.  It  is  kept  with  the  maga- 
zine indexes. 

Index  to  lesson  plans 

In  one  of  the  trays  of  the  cat- 
alogue case  may  be  found  refer- 
ences to  books  which  contain  les- 
son plans  for  poems  and  stories. 

Index  to  mythological  pictures 

Another  tray  in  the  same  case 
holds  many  references  to  books 
which  have  pictures  of  mythologi- 
cal persons  and  places. 

LESSONS  IN  THE  USE  OF 
THE  LIBRARY 

The  aim  of  this  course  is  to  teach 
the  students  to  use  the  library  with 
some  degree  of  skill.  Certain 
courses  offered  require  considera- 
ble work  in  the  library,  including 
reading,  hunting  up  references,  and 


15 


looking  up  assigned  topics.  To  do 
this  work  with  the  wisest  expendi- 
ture of  time  and  efifort,  students 
should  know  how  to  use  the  card 
catalogue,  magazine  indexes,  and 
some  common  reference  books. 
Several  lessons,  which  are  required 
of  all  students,  are  given  at  the 
beginning  of  each  term  throughout 
the  different  years  of  the  course. 
An  attempt  is  made  to  have  these 
lessons  prepare  for  the  library  work 
likely  to  be  required  for  the  term. 
In  the  senior  year  a brief  course  in 
literature  for  children  is  given  with 
required  reading  of  books  for  chil- 
dren in  the  different  grades. 

ASK  FOR  HELP 

The  librarians  are  in  the  library 
to  help  all  students.  If  you  do  not 
find  what  you  are  looking  for  in 
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a few  minutes  ask  for  help  and 
avoid  wasting  your  time. 

HOW  YOU  CAN  USE  THE 
LIBRARY 

Every  student  may  profitably  use 
the  library,  either  to  prepare  les- 
sons, to  help  in  teaching,  or  for 
general  reading  and  recreation. 

It  is  your  library,  make  the  most 
of  it. 


